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How to setup Email account in Gmail
1. Log in to your Gmail account

2. Click the gear icon <Settings> in the upper right corner,
then click <See all settings>

@.:::

o

Quick settings

See all settings

Apps in Gmail

Chat and Meet .

Customise

3. Click the <Accounts and Import> or <Accounts> tab at the top, then click

<Add an email account>

Settings

General Labels InboxJ Accounts and Import | Filters and blocked addresses Forwarding and POP/IMAP

Change account settings: Change password
Change password recovery options
Other Google Account settings

Using Gmail for work? Businesses get yourname@example.com email, more storage and adir
Import mail and contacts: Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.
Learn more Import mail and contacts

Use Gmail to send from your other email :
\ i Add another email address
addresses)

Learn more

Check email from other accounts: Add an email account
Learn more 2
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4. Enter the email address in <Email address>, then click <Next>

Add an email account

Enter the email address that you would like to add.

Email address: | v & i

5. Select <Import emails from my other account (POP3)>, then click <Next>

Add an email account

You can either import emails from to your Gmail inbox, or link

the accounts using Gmailify. With Gmailify, you keep both emiil addresses but can
manage emails from both using your Gmail inbox. More about Gmailify

Gmailify is not available for this provider.
Import emails from my other account (POP3)

| Cancel || « Back | Next »
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6. Enter the following email settings, then click <Add Account>:

- Username: Enter email address

- Password: Enter email account password

- POP Server: You can find it in Support Letter > Hosting Email > POP3 Server Host
- Port: Select 995

- Check <Always use a secure connection (SSL) when retrieving mail>

- Check <Label incoming messages: (email address)>

Add an email account

Enter the mail settings ﬁ:-_ Learn more
Email address: [

Usemame: |

Password: |

POP Senrer:? \ 1 Port:| 110 .

| | Leave a copy of retrieved message on the server, 11 re

a secure connection (S5L) when retri .5
Learn more
i : i g 993 =
Label incoming messages: ﬁ rJ
|| Archive incoming messages (Skip the Inbox) aa

1110

 Cancel | -:-: E-ack Add Account » | 2221

7. Select <Yes, | want to be able to send mail as (email address)>, then
click <Next>

Your mail account has been added.

You can now retrieve mail from this account.

Would you also like to be able to send mail as_?
es, | want to be able to send mail as_.

i Mo [you can change this later)

NETHUB ONLINE LIMITED 8B/ 4FHIRATE
Tel: (852) 2622 2130 Fax: (852) 2622 2302 http://www.nethub.com.hk
Room C, 6/F, Capital Trade Centre, 62 Tsun Yip Street, Kwun Tong, Kowloon, HK



(:) %ETHéJB UEENUNE Gmail Setup User Manual (Last update: 3 Sep 25) Page 4 of 5

8. Enter your name in <Name>, then click <Next>

Add another email address that you own

Enter information about your other email address.
{your name and email address will be shown on mail that you send)

Name:| ' '

Email address: [

Treat as an alias. Learn more

Specify a different "reply-to” address (optionaly

[Cancel | Next step. |

9. Enter the following email settings, then click <Add Account>:

- SMTP Server: You can find it in Support Letter > Hosting Email > SMTP Server Host
- Username: Enter email address

- Password: Enter email account password

- Port: Select 465

- Select <Secured connection using SSL>

Add another email address that you own

Send emails through your SMTP server

Configure your emails to be sent Ihmugh_SMTF‘ Servers

Learn more
SMTP Server;| - ) ! Port: | 587
Usemame:| - i | o5
Password:| - | 455

[®! Secured connection using TLS (recommend: 587
ured connection using SSL

i:Eanr:E-i |« Back | Add Account » |
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10.Return to your Gmail inbox to check the verification email and complete
the confirmation steps
Add another email address that you own
Confirm verification and add your email address

Congratulations, we've successfully located your other server and verified your
credentials. Just one more step!

An email with a confirmation link was sent tn_
[Resend email
To add your email address, click on the link in the confirmation email.

Close window
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