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How to setup Email account in Outlook for Windows

1. Launch Outlook

g

Outlook

2. Click <Add account>

~ Favorites
&d Inbox
‘B'} Sent ltems
;?/9 Drafts

= Archive

<o Add account

3. Enter the email address and click <Continue>

Add all your email accounts

E MY &5

Outlook supports Microsoft 365, Gmail, Yahoo,
iCloud, IMAP, and POP. Learn More

Suggested accounts ()

Enter or select an email address b

No account? Create an Cutlook.com email account
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4. Click <Select provider>

IMAP

Password * (©)

Forgot password?

e

Showmore @ )

-

Select provider

5. Select <IMAP>

Select your email provider

@outlook.com, @livé.com, @hotmail.com -

M cmai

Y! Yahoo

& icloud

89 imae

59 roe

Cancel
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6. Enable <Show more> and Disable <Use recommended settings>

Update settings as below

- Password : Enter Email account password

- IMAP Incoming server : You can find it in Support Letter > Hosting Email > IMAP
Server Host

- Port:993

- Secure connection type : SSL / TLS (recommended)

- SMTP username : Enter Email address

- SMTP password : Enter Email account password

- SMTP Outgoing server : You can find it in Support Letter > Hosting Email > SMTP
Server Host

- Port: 465

- Secure connection type : SSL / TLS (recommended)

>
IMAP

Password * (i) -

Forgot password?

Show more @

Use recommended settings 'i.

IMAP Incoming server * Port *

993

Secure connection type

SSL/ TLS (recommended)

Select provider
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IMAP

SMTP username *

SMTP password

R

Enter your SMTP password if it differs from your IMAP/POP password.
SMTP Outgoing server * Port *
465

Secure connection type

SSL S TLS (recommended) A

: Select provider

Click <Continue> after updated all setting
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7. Click <Continue> and wait for Outlook to complete the setup

Sync your IMAP account
& I

®

To add your IMAP account to Outlook, we need
ta sync your emails to the Microsoft Cloud. Any
contacts and events you create in Qutlook will
be saved to the Microsoft Cloud. Learn more

8. Click <Done>

Success!

&

Your emails are now synced. Learn More

&4

Get Qutlook Mobile, too

Add another account
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