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How to setup Email account in Windows 10 Mail 

1.  Search and open <Mail> 

 

2.  Click <Add account> 
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3.  Click <Advanced setup> 

 

 

4.  Click <Internet email> 



 

   

NETHUB ONLINE LIMITED 網匯在線有限公司 

Tel: (852) 2622 2130 Fax: (852) 2622 2302 http://www.nethub.com.hk 
Room C, 6/F, Capital Trade Centre, 62 Tsun Yip Street, Kwun Tong, Kowloon, HK 

Windows 10 Mail Setup User Manual (Last update: 13 Jul 21)   Page 3 of 6 

 

 

5.  Update Settings as below 

- Email address : Enter Email address 

- User name : Enter Email address 

- Password : Enter Email account password 

- Account name : Enter Email address 

- Send your messages using this name : Enter sender name 
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6. (A) Continue to update settings for IMAP and click <Sign in> 

- Incoming email server : You can find it in Support Letter > Hosting Email > IMAP 

Server Host 

- Account type : IMAP4 

- Outgoing (SMTP) email server : You can find it in Support Letter > Hosting Email > 

SMTP Server Host 

- Outgoing server requires authentication : Enable 

- User the same user name and password for sending email : Enable 

- Require SSL for incoming email : Enable 

- Require SSL for outgoing email : Enable 
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(B) Continue to update settings for POP3 and click <Sign in> 

- Incoming email server : You can find it in Support Letter > Hosting Email > POP3 

Server Host 

- Account type : POP3 

- Outgoing (SMTP) email server : You can find it in Support Letter > Hosting Email > 

SMTP Server Host 

- Outgoing server requires authentication : Enable 

- User the same user name and password for sending email : Enable 

- Require SSL for incoming email : Enable 

- Require SSL for outgoing email : Enable 

 

 


